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1. 0 8538®

1.1 0®® eGEoamesd gogen

008 eEITG WH ®OBY O @10idS edBw eedes dHDDHNEEE Acdr VRE® HEOTNHOH
sddBe (GWUIMRMS) 9850 0 8wc®m01057 wews @y8en u88cm Owewnsid® od.

0®w Bwirsdd 8O, 8dBWO yedar B®, dBws youdus) wewr awe® BT, ydoBm emICHTL
DEOWmIme BIO, v awc®@esn 988y BBe® mFde «sOxvs R BEAe ddHT®m
cuecd wuwed.

BeE® awc®moDsI0 8dBw 0D WO GHE BDDRO; BEw BNLedsY dw®BIOD ¢ emd
RBBO.

1.2 geSmon 88 (AdBws @es35)sY)

0008 ®WeusId® Dxer D9®100D8 BFODEBEEE WL GWI GBIWBWL o 8EHI LIEO®D
e ®Be® 8B W HoW 8we® BBOO DEIewecInn) D5 dBwo ©wsIHBY 8EwIE.

0®w YE» u8nemm w1 guIndehe ¢® @B, Sode miSedm BgyGiden DRSS ©BNOD
s3BEmwsy wewr BE@renw WO gm.

3w®@m0 08I0 08w ¥ WOBT Bbwon 8we® HBe® FwdEed :® Bwudow® exfo® evm

DO 3dOB®m HBADE WEONWDO WD DE PID.

1.3 sd0B ddeduencs

829)®16008 BREODeE el DCD ©1Be® DEDBNWO T 8B W 1wy DFODNCEeE etddm yodes)
e DD OBe® BwdBw woemnOm O enm ©woE BOO ©wewr BEWOOTN ¢
@800n 0DmdA.

000 sdRBewsY gwi@®oDBI0 BvD BwWrom® 8¢ WE V!

o DA dBwo godent) WEBNHBR® o & wewo awe® BI®
o 2we® vy aInlHhEed® yods @bun BBe® wBwd
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o em 85w (Bank Slip) es» 208 yBeEame (transcript) upload BSe® HBwd
o ol8ur meg gw@u O nIFO® (status) OdxY s me wiB O®

o wme o ¢ PDF amaBed aweg®sm download B8e® wihwd

008 8dBw OBsY @D A HBe® FHwdE® 8o BBy EBDewdw, Ewe®md ww

5Ed@®BHD B eomed.

2. 8828 yedaw

2.1 URL e®®xs Access Link

3w®@m0105I0 B ®rcdDd BHEODNeE e ®Be® eI B8dDBWO Bwm 00 E8mw
850 WOBBY yedn Sw wwm:

& Recruitment Portal URL: https://recruitment.gwu.ac.lk/

©DeE 8NEYD wewr 00O 0w®RB3® (link) Bookmark 88® B&ede m»d&.

2.2 5408 D@0

©2598 B0 03200 sBEED @ BOR wewr, MO €wIC VED (5000w BWD OB
838308 BNV WOHBIBY:

2.2.1 Hardware Requirements

e Desktop eund Laptop s8oemmwens, @9 5825 @18000isl/ORcED dwnd

o D0 g w@astReR (¢0®ewsy 2 Mbps edow Bbede B8O ewloxs @.)
2.2.2 Software Requirements

Supported Web Browsers,
e Google Chrome (latest version)
e Mozilla Firefox (latest version)

e Microsoft Edge
e Safari (for macOS/iOS users)
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A\ Note: Internet Explorer eswow 020e508. o @120 Sw browsers 8¢ @890 Sod®res

BO1080 clamw @50de w1®.

3. Login e» Registration Steps

000 8dRBwW dwc®@mOTIO Ba@n BE&renw »J ®PsIed E-mail address e password ©o8mo

B0 08O ancd®0 (log-in) 9 wEed.

Step 1: 0 Sen®=F BE@renw »OHB® seno (Registration)

o 0@ link ¥ click 6 yeda dxsim: https://recruitment.gwu.ac.lk/

¢ Homepage do=’ 2ededx Sign Up button &z ©» click mozxi».

o GWUIM Recruitment System
e

! Gampaha Wickramarachchi
»  University of Indigenous Medicine

Welcome to GWUIM Recruitments

Apply for jobs, track your applications, and monitor progress all in one platform.

3] Signin ) EESESETREL

o 95¥BE GOC BB PACHS WOBIB.
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Q GWUIM Recruitment System

Create an Account Here
2 Full Name
Enter your full name

&2 Email Address

Enter your email

@ Password
Enter your password
@ Confirm Password
Confirm your password
B NIC
Enter your NIC
3 Phone Number
Enter your phone number

P Address

Enter your address

Already have an account? Login here

© 2025 GWUIM Recruitment System. All rights reserved. Privacy Policy Terms of Service Contact Us

o 50 Ber® woco ®R® wewo “Register” button &z ©» click woxsis.

80802 Bwos@oBewsy &, »HYd Be® vddwn 280 B amd, R0 Red Bwinded

Beys’ B ©Y Gouew vIBm S R De®xI (log-in) 928wd wo wim.

Step 2: Login Page ©» es¢vo yednw

e Link & click o3z https://recruitment.ewu.ac.lk/

e Homepage do=f 80 “Sign In” button &z click mosim
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g GWUIM Recruitment System

ampaha Wickramarachchi
University of Indigenous Medicine

Welcome to GWUIM Recruitments

Apply for jobs, track your applications, and monitor progress all in one platform.

- AP
© son - el

Step 3: Logging In
o Aed Sy B8mw (Email) dm v §decw (password) 9z BD080 anEs »0s3m

e “Login” button &z ®» click m»csy»

g GWUIM Recruitment System

Sign In Here

B2 Email Address

Enter your email

© Password

Enter your password

Don't have an account? Register here

Back to Home

© 2025 GWUIM Recruitment System. All rights reserved. Privacy Policy Terms of Service Contact Us

080m 88g@RsY gy, 2O e applicant dashboard &= edm comwn Ered, 988 @O

sOBD yodent) B0 ww ARed ¢we® BABe® FwdBw go®w» BIOO wiBw.
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3. Dashboard 8decsencs

Login 8e®z7 egy, @wg®@mc1053 BwE Bwo 9€0 s E®m DE® @G Bw I dashboard
O 00m ewIg WO CoR.

3.1 Dashboard Layout

@®® dashboard &z @D,

e Navigation Menu: @ go@ 005 s5wgeds’ 0w dw wiBw

e Main Display Area:es08z dBwo godend filter option s @0® Eeded.
e Header Bar: Displays user name, notifications, ew» logout.

e Header Bar: user name, notifications, e logout button &z 8.

g GWUIM Recruitment System (@ Dashboard [ My Applications {& Settings [ Logout

Welcome back, Ashan

Here you can view our job vacancies and apply within minutes.
Select Type W, Select Department v Select Level W mm/dd/yyyy (m]
Title Level Posted Date Expiry Date Details
Academic-B-Test Grade (i) 11/1/2025 11/30/2025 Academic | Department of Information Technology
Non Academic-B-test Grade (iii) 11/1/2025 11/30/2025 Non_Academic | Other
Lecturer(Probationary) Other 10/31/2025 11/28/2025 Academic | Department of Cikitsa
Librarian Other 10/31/2025 11/28/2025 Academic | Other
Works Engineer(Civil) Grade (iii) 10/31/2025 11/28/2025 Non_Academic | Other

© 2025 GWUIM Recruitment System. All rights reserved.
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3.2 30 o

3.2.1 3085 dBwo gyoesesd)

0B dBwo ddet) OBsT @das yodwg filter w0 awe®RB3® wews Apply button Oz
®» click mosym

g GWUIM Recruitment System () Dashboard [ My Applications {& Settings (= Logout

Welcome back, Ashan

Here you can view our job vacancies and apply within minutes.
Select Type V. Select Department v Select Level W mm/dd/yyyy [m]
Title Level Posted Date Expiry Date Details
Academic-B-Test Grade (i) 11/1/2025 11/30/2025 Academic | Department of Information Technology
Non Academic-B-test Grade (jii) 11/1/2025 11/30/2025 Non_Academic | Other
Lecturer(Probationary) Other 10/31/2025 11/28/2025 Academic | Department of Cikitsa
Librarian Other 10/31/2025 11/28/2025 Academic | Other
Works Engineer(Civil) Grade (jii) 10/31/2025 11/28/2025 Non_Academic | Other

© 2025 GWUIM Recruitment System. All rights reserved.

3.2.2 My Applications

R B8sY submit o @¢ applications B v enw w0 TDrewd OB nfdw BB Feenw
®OOD DB @m0 VO OO gw@un 9dn BBEOO @darsm® oo delete B wiB .
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g GWUIM Recruitment System ( Dashboard [f) My Applications {& Settings [ Logout

My Applications
Job Title Applied Date Status Actions

Academic-B-Test 11/2/2025 m
Lecturer(Probationary) 10/31/2025 m

W Delete

Lecturer(Probationary)/Lecturer{Unconfirmed)/Senior Lecturer Gr.Il/Senior Lecturer Gr. | 10/30/2025

Senior Lecturer Gr. | 10/27/2025

© 2025 GWUIM Recruitment System. All rights reserved.

3.2.3 Profile Settings

80au5® ded password O edmel HBE 0B Bemdon vl

g GWUIM Recruitment System (2 Dashboard [@ My Applications {& Settings [ Logout

Change Password

Password Reset
Registered Email
Enter your email

We will send OTP to the number linked with this Email
used to register.

© 2025 GWUIM Recruitment System. All rights reserved.

4. dB 3002 36w 3@

4.1 308» yodews) BB encs

808 BeE® novnd 91E®0 dashboard dem»y “Available Vacancies” e0m 88ewsin.
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RO dBws e, @¢dned®rInd, dBw DEvw eund aduwst Emw amnd filter me vim.

8 GWUIM Recruitment System @ Dashboard B My Applications @ Settings

Welcome back, Ashan

__—Filter Section

select Type v Select Department v Solect Leve v mm/dd/yyyy a
Available Job Section

Tide & V Level Posted Date Expiry Date Details

Acadermc § Tew Grade O 1/1/2028 11302028 Acadermx | Department of Information Technobagy

Nom Acadenm 8 test Grade W0 1205 1WA2025 Non Academ | Omwer

Lecturer(Probationary) Other W3v2s 11/28/202% Academx | Department of Cilutsa

Ubranian Other WIS 12028 Academic | Other

Worky [agineer(Canl Grade (a0 W30S 11282005 Non_ Acsdemic | Other

M Recrultmen

4.2 dBws Bedms BdeCuenn

dBwo myno ©m click 6 98 @wdemtisd®n Sedmde BDan OBID), Sl BB

gD®Bm, 8359 @ 3we® BEe® gl » yes ©d.

g GWUIM Recruitment System () Dashboard [ My Applications & Settings (= Logout

Academic-B-Test

Department: Department of Information Technology
Level: Grade (i)

Type: Academic

Posted Date: 11/1/2025

Expiry Date: 11/30/2025

Description: jdnsdvnsvknvk dvk vikervnkdfund vion vnfvjkl vkjljvdfiklv ckyl evijkd viklovfv

Apply for Job

© 2025 GWUIM Recruitment System. All rights reserved.
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4.3 50 gqweg®@unnl gacdn BE®

endces dBwd e O awcd®snE gd®w BB “Apply for job” endsxsis.

®y8en BIOO emded BBuws 8m 50 gw@usnw Ooan @d.

4.4 awg®um 86d®

BeE® gon DO B8 ¢covm s »0 yoosIs

4.4.1 e30@5)3 @055

° General Details

&3 General Details (Al fields are mandatory™)
3 Post Applied
Academic-B-Test
&5 Name with Initials
Name with Initials
&4 Date of Birth
mm/dd/yyyy (]
9 Phone Number
O7XHXXXHKXX
@ Present Address
Present Address
&, Permanent Address
Permanent Address
& Civil Status [ citizenship Type
Select v Select
@ Ethnicity/Religion

Ethnicity / Religion

(*Please verify all details before saving*)

2 Academic Form

= Full Name

Full Name

NIC

NIC Number

¢ Gender

Select gender v

&2 Email

name@example.com

= Citizenship Details

v Details

[¥) Save & Continue
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4.4.2 {8 88» gisisme

@ GWUIM Recruitment System (3 Dashboard [& My Applications {& Settings = Logout
pi

.
Academic-B-Test e
B Department of Information Technology - € Grade (i) - &% Academic

3 Posted: 11/1 - X Expires: 11/30/2025

o General Details o Academic Form

M Secondary Education

School From Year To Year Examination Passed Passed Year Actions

No secondary education added yet.

@ Add School [¥] save Secondary Education

4.4.3 cesed @idsaessds

< Higher Education / University Education

Degree / Diploma Institute  From Year ToYear Class Year Obtained/Expected Effective Date Actions

No university education added yet.

@® Add University

4.4.4 58 vl 8¢ Sedmdw

[T First Degree Subjects

Select University:

-- Select University -- v

® Add Subject § [¥] Save Subjects
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4.4.5 DarFB s 35832 ®

Q Professional Qualifications

Institution Qualification Name From Year To Year Result / Exam Passed Actions

No professional qualifications added yet.

® Add Qualification [¥] Save Professional Qualifications

4.4.6 Seocds geegm®

% Special Qualifications / Extra-curricular

@® Add Special Qualification [¥] Save Special Qualifications

4.4.7 g BREOm

Q Academic Distinctions

® Add Distinction [¥] Save Academic Distinctions

4.4.8 woxo S enmDe

5 Languages Proficiency

@® Add Language [¥] Save Languages
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4.4.9 dBwr Da&mo

Employment Records

Post Held Institution From Date To Date Last Salary Actions

No employment records added yet.

4.4.10 DaF B gt RO
Z] Experiences Related to the Job

® Add Experience [¥] Save Experience

4.4.11 s8eldsen 5% YEIROD

[® Research & Publications

@® Add Publication [¥] Save Publications

4.4.12 oBsY @005 D BEAE emCRT Cem B yoBsY

82 Non-Related Referees

@® Add Referee [¥] Save Referees
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4.4.13 g®50 @050

(@ Additional Information

Additional Info

4

[¥] save Additional Info

4.4.14 ¢8 yBSR @Ed» upload B3O

Degree Transcript Upload

Choose File  No file chosen

4.4.15 Qrom 7500 Upload £8®

Bank Slip Upload

Choose File  No file chosen

4.4.16 @w¢®un @88ut BB® ww gwg®sm download 888

BuE® 0m00d wdyber BBed®sY vy, ¥ed 0m0n0; Yedrnedsy w®ecidmnw »d “Download
Application & Complete Submission” click o=y,

click mg og, 8®y8em awe®@esn download @.
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o, Download Application and Complete Submission

(Applying via Post is Mandatory!!)
180G ¢1c® BB ¢BDY @d!!

(Applying via Post is Mandatory!!
5123:0C%Y 8we® BB aBDbw ed!!

4.4.17 @s¢® m530w BB Huenws BB

Red gwugd®sned ndw s HBOO “My Applications” edn wuis.
D50 BB e enendd swn 000 aEs ©d:

e New

e In Review

e Called for Interview
e Hired

e Rejected

g GWUIM Recruitment System ™ Dashboard [8 My Applications &} Settings = Logout

My Applications

Job Title Applied Date Status Actions
Academic-B-Test s (D)
Lecturer(Probationary) 10/31/2025 m
Lecturer(Probationary)/Lecturer{Unconfirmed)/Senior Lecturer Gr.Il/Senior Lecturer Gr. | 10/30/2025 m
Senior Lecturer Gr. | 10/27/2025 m

© 2025 GWUIM Recruitment System. All rights reserved.

AN 29ed gwc®on 9o BB 2das 5, @dwsy €50 0ud Pod ewc®uns emded "Delete"

click mg v Be.
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5. Support and Help

ey ©BRed® 8dRBw vOn BBe® RO BBw6O® 0000 @18 HOews, swnm wwiw SWEB
Bod.

5.1 Contact Information
320008 E3EWI, ARDO BB BNEW0 NOWI LYW WEFENWE DD o Bw VB W,
e Technical Support: 88g® 9100, @cde ewd sdB ga8m 910 wewo

@& Hotline: 077 865 6171 (8. 30 am — 6 .00 pm)

e Recruitment Inquiries: d28wo gdeeis) ewd gwg®sn eDmsmI OBV YED B8ewH

amydses Seys me@: arnacad@gwu.ac.lk

B avsen Jdedm g ©@n® gowe 1 033 2 215 829

aduwes Beys me@: drac@gwu.ac.lk

B csem Bedewm ¢ @n® gomae 1 033 2 215 827

5.2ew0¢g ®100 w¥ ecde Bomse 98 (Troubleshooting Tips)

* Login Failed: @@ed E-mail @w» password &z B9800 ames m»0 ¢Bg 8 «8=@0
wOxIm. Password Oz ¢@mm 8 g8 ® “Forgot Password” 8= Fwsw 9895 mdnsis.

* Page Not Loading: @ded guindehc ©@ax3dmde sdfes mosin / 890 5%0n
Reload/Refresh mozis.

» File Upload Error: exz gmaBe (format) e file size o sddBed ¢D@sm00 a0
8088 YT HOOBID

* Application Not Submitting: “Submit” e@n® 930 esd a@dws (mandatory) 8wg
ey §od ;B DO BHYS HOBIB.

A\ 000 2800® DB Ter? 50, Fed Bwresdd Seys

D1 C @0 0OED BEDC o3 Bedmow @ m0%Ye <o

83000 @OHBIB.
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