Ministry of Justice

Recruitment to the Post of Stenographer of the Labour Tribunal of the Management Assistant — Non Technical Multi Duty Segment 1
Service Category of the Office of the Secretary Labour Tribunals

Applications are jnvited from citizens of S5ri Lanka who have fulfilled
the below mentioned qualifications for recruitment on open basis for
25 Posts of Stenographers that are vacant al the Offices of the Labour
Tribamals under the Minziry of Justice, Self prl.-|1.1.rwl .1|1Fr|b|:.1L||1||.;- as per
the specimen given below in this notice should be sent by registered post
alidressed to “Secretary, iice of the Secretary Labour Tribunals,
Superior Courts Complex, Colombo 12" (o receive before the closing
date and time mentioned below. The caption “Recruitment to the Post of
Stenographer of the Labour Tribunal of the Management Assistanl -
Non Technical Multi Duty Segment 1 Service Category of the Oifice of
the 5|.,1:rﬂ.|r:|.- Labaur Tribunals™ should be mentioned |.'|ve'.||r|'\_|.I o e left
hand top cormer of the envelope containing the application.

Closing date for applications will be 05022021,

Mote = Complaints reganding loss or delay of applications in post will not
he consaderad, A.Fq:llir.u:[s themselves should bear The loss or harm that
may occur by keeping the applications till the closing date of applications.

0.

o2,

03,

Method of Recruitment

Candidate: will be selected based on the marks received
professional lest conducted by an institution approved by the Secrelary
of the Ministry of Justice and at the interview conducted by an
Eligshility Evabuation [nterview Board appointed by the Secrtary of
the Ministry of Justice. Date of the implementation of the appeintment
ardd the number of appointments will be decided by the Seeretary of
the Ministry of Justice as per the instructions of the Public Service

Commisskon,

m a

Conditions for Emploving in Service
(1} This pasl s permanent and Pensionable. {Pensionable condition
may change subject lo the policy decisions taken by the
govvernmanl regarding penston schem, )

(f) Odficer appointed to this post will be subject 1o a probation
period of three (03] years and should pass the First Efficiency Bar
Examination within that period.

Shoubd abtan the language efficiency level within 05 years as per
Public Administration Circular Mo, 00 /20014 and 10 the subsegquent
Circulara. Officers who have joined the service in a medium other
than an afficial |-11-5u.1gr should obtain the proficiency in one
afficial language within 03 years and should obtain the proficiency
in the other official language within 05 years.

(id)

(v

This appointment is subject to the Work Procedure Code of the
Public Service Commussaon, Establishment Code of the Democratic
Socialist Repubslic of Sri Lanka, Covernment Financial Regulations
and other Departmental Instructions and Orders.

Recruitment Grade — Grade 101

Salary Scale =

This post is epditled to a Monthly Salary Scale of MM 02 - 2016 Rs,
28,940 - 105300 - 11350 - 10x560 — 10660 - Ks. 47,990/ as per the
Public Administration Circular No. 3/2016, Starting Salary Point as per
the Grading Method will be Rs. 28,040/,

Qualifications -
I.  Educational Qualifications :

{a} Should have passed the General Certificate of Education
[Drdinary  Levell Examination in 06 subjects including
Mathematics in one sitting with four credit passes including

Sinhala / Tamil / English.

(1) Should have passed m all :t1:|h_i:'ri-=- [exmcept General Commaon
Test and General English) in one sitling at the General

Certificate of Education [Advanced Level) Examination,

1L Professional Qualiiications -
Should have followed a course of not bess than 06 months in
slenography  either at the Mational Youth Council, Mational
."l.|s|1r|.':||li-:'|." and 1adusireal -|'r..lllri|1H Awthoriy, Technweal College,
Government Registered Training Institute or in an institute
recogmized by the Tertiary and Vocational Education Commission
Or
Should have obtained a credin pass Tor Tvping and Stenography a
the G.C.E. [Ordinary Level] Examination
O
Shoukd have followed & course in Secretanial Praclices in a
Technical College and should have followed a further six (4]
months course in stenography and (yping at the Non Judicial
fficers Training Instilute and accordingly, should have had
practical training of 06 months either in the Ministry of Justice or
1 o Court of Law,

I Expericnce

Will be considered as a special qualification

0. Age Limit -

Should be not less than 18 years and nol more than 45 vears,

07, Physical Qualifications =

Every candidate should be physically and mentally fit to serve in any

part af the island and o discharge the dutics entrusted o the post

08, Other Qualificalions ;

(i

it} Applicants should have an excellent moral character

Apphicant should be a citizen of Sri Lanka

fiii] Should have fulfilled all the qualifications required for the
recnsitment o the post as at the date of the Eligibility Evaluation

Interview.

02, Method of Recruitment =

09 1 Marks will be given by the Professional Test conducted by an

institution approved by the Seeretary of the Mindstry of Juslice,

Method of Giving Marks a1 the Professional Test

Sulyject Maximum Marks Pass Marks
Stenography [[L1] 40%
Typing o0 40%

09.2 Eligibility Evaluation Interview

Marks will be given at the interview comducted by the Eligibility
Evaluation Interview Board appointed by the Secretary of Minisiry

of Justice.

Method of l'_li'.liqu Marks al the |':Ji;'|.'|i|.=-i|i:l'!.' Evaluation Interview -

Main Fields for which Marks are Given Tolal Marks | Pass Marks
M. Additional Educational Qualifications L

02, Additional Professional Qualifications 20

03, Language Proficiency L1}

Sraficheney in Sinhala ¢ Tansl # Eneli

Proficiency in Sinhala / Tamil / English T
Language

4, Compuler Enowledge 15

05. Experience 40

M, Skill= shoawm at il Datery iew 5

TFotal (R

09.3 General Interview

Cnly the qualifications of the applicants will be checked and no
marks will be ghven at the general imterview conducted by an
Interview Board appointed by the Secretary of the Ministry of

Juslice,

Note

Applicants who receive the highest marks at both Eligibility Evaluation
interview and Professiomal Test out of those who have passed the
professional test will be recruited to the posts in the order of merils as per

the numbser of vacancies available,

10, Application should be as per the specimen given below and should

b prepared on A 4 paper of 22 - 29 e same, ."I.|:l|1Lir.'.|Iir|r| should be
11 i the first page and heading 12 = 15 in
the =econsd page amad e |11'.1|:I:i||55 from 16 oowards 10 the endd i the
third e Relevant details should be entered in own |1.1|u|'.'.-er'||:|ﬁ.
."|||:||,'u:-|'.1l'r,|:|:|.;; that are iul;u|||.|1E|.~'I¢,' in every way, without the basic
qualifications, late applications and  applications that are pot in
conformity of the specimen will be rejected withoutl amy intimation.
It will be beneficial 1o refain a copy of the application. Applican
should check whether the application is as per the specimen in this
notice and if the application is not in conformity of the specimen such
applications will be rejecled. Application should be prepared as per

prepared with headings 1

the specimen given below. Applications will not be acknowledged.

Nate — &
be attached 1o the application,

ii.  Applications of the candidates who fail o submif originals
af the documents when requested will not be taken into

consaderalion.

1. Ewery applicant should pay Bz 3000 a8 examination fie and tha
amount should be credited o Account Mo, 176 1-001-9-9025084 in
favour of Secretary, Ministry of Justice maintained at the City Centre

Branch of the Peoples Bank,

(]

Labseur Tribunals will be applicable for this post.

M.M.P.K. Mavadunne
Secretary

Ministry of Justice

08,00,.2021

Ay document or Loy thereal that are irrelevant should not

Rules of the Work Procedure Code of the Public Service Commission,
Circulars relevant 1o governmenl service issued from time to time,
conditions of recruitment procedure for the Post of Stenographer of
the Labour Tribunals in the Management Assistant - Non Technical
Mutkti Doty Segnent 1 Service Category of the Office of the Secrelary

L T L Lk L L T T

Mozl
{For Office Use onlv)

hedium

Sinhala
“Tamil
English
(Mark (¢ in the relevant cage]

Specimen Application F

Ministry of Justice

Application for Recruflment to the Post of Stenographer of the
Labour Tribunal of the Management Assistant = Non Technical
Multi Duty Segment | Service Category of the Office of the
Secretary Labour Tribunals

(a) Name with Initials (In Sinlaba 7 Tamil) ...
MName with Initials {In English Capital Letters) ,.....ccoviiene,
Mo i Full [In Sinhaly [ Tamil)

Mame in Fall (In English Capital lette

“:r}

Permanent Address (In Sinkala / Tamil}
Permanem Address (In English Capatal letters) ...

e rEmiaann

VM. Address for receiving betters (in English Capital Lefters). oo
. {Fill this anly if differenl from the Permanent Address)

05 Telephorie Mo it i st eedsntsnenns b AR

i

L. Mational identity 20Tl L pe e I R

100, Gender : Female/Male ;oo diainiiinid i

V048, Date of Birth :

. Yoar o e Month .. Date,

V0. Age as at the date of Clesing of Applications :

SPATE e e v emsn e AN i R e e
Lo LT O S
Marital Status ..
G.C.E. (Advanced Level) Examination

e

rrld [0 i e e e et

Subject sz

G.C.E. (Ordinary Level) Examination

LT TR e L reeseenneeee 1ot Wo. ...

Subject Pass

15.

Qualification & per Paragraph 05 in the Advertisement calling for
applications
(i)

Educational Quealifualbimns . ...coiiimmmimmnseiivrisameemmssnrnmamnge iiaes

(i} Protessional Qualifications

{iii) Experience ..

Language Prociency : {(Mark « in the relevant cage)

Very Good Good Normal Poor

Sinhala

16, Receipl for Payment of Examination Fees

1
i
I

0 e S e T ST S i

Certification of the Applicant

herely declare that the

gratare of Applicant

nformation given herein is true and correct. | hereby certify that 1 have !
wever been dismissed rom government service or have not been sent an !
compulsory retirement as a sympathetic option or | have not deserted the
aost. 1 am aware that | would be disqualified if any of the information ;
erein i found 1o be false or incorrect before appointment and would |
be subject (o dismizsal witheut any compensation if found to be false or !
nearrect afler appointment.
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